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AI & Grant Writing: Participant Handout 

Introductory Training for Nonprofits 

 

1. Key Takeaways from Today 

● AI is a tool – think of it as a personal assistant who still needs your coaching. 
● AI can help with efficiency, creativity, and organization – but it can’t replace 

your expertise, relationships, or judgment. 
● Use AI to support (research, editing, drafting) — not to replace your authentic 

storytelling and mission fit. 
● Always review, fact-check, and refine AI outputs. 

 

2. Where AI Can Support in Grant Work 

 膆 Prospect Research (funders, opportunities) 

 膆 Drafting needs statements, summaries, program descriptions 

 膆 Editing for clarity, tone, and grammar 

 膆 Brainstorming ideas or rephrasing boilerplate language 

 膆 Project management (timelines, task lists, reminders) 

 Cautions: 

● Accuracy & bias (AI may “make things up”) 
● Confidentiality (don’t paste in sensitive information without policies) 
● Losing your organization’s voice if you rely too heavily 
● Environmental concerns (data centers are the 11th largest consumers of 

electricity in the world, and it is estimated an AI driven search utilizes 5 times as 
much electricity as a search on a traditional search engine) 
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3. Common AI Tools for Nonprofits 

General Chatbots 

● ChatGPT (OpenAI) 
● Claude (Anthropic) 
● Gemini (Google) 
● Copilot (Microsoft) 
● Meta AI 
● Perplexity AI 

Grant-Specific Tools 

● Grantable (AI grant drafting support) 
● Instrumentl (prospecting + AI-assisted summaries) 
● Grantium AI features (emerging platforms) 
● OpenGrants (comprehensive solution including a grant database and AI tools 

for research and drafting) 
● Grant Assistant (trained on a vast database of successful grant proposals 

and specifically designed for nonprofit needs) 
 

4. Funder Perspectives on AI 

● Some funders are using AI to review applications (flagging jargon, checking 
readability). 

● Funders expect authentic voice and accurate data. 
● AI use isn’t prohibited—but must be responsible and transparent. 

 

5. Practical AI Tips 

Prompting Strategies (think: coach your assistant): 

● Provide context (“You are helping me draft a needs statement for a youth 
mentoring program in rural Colorado.”) 

● Give structure (“Write 2 short paragraphs, plain language, 8th-grade reading 
level.”) 

● Ask for refinement (“Rewrite this in a more compelling, community-centered 
tone.”) 

● Use AI for options (“Give me 3 variations of this paragraph.”) 
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Best Practices 

● Always review & edit AI outputs 
● Avoid pasting in confidential info 
● Use AI as a first draft, you add heart, strategy, and data 

 

6. Interactive Practice Prompts ~ Try these on your own after today’s session: 

#1 Written communications 

Are you spending too much time writing letters of inquiry to funders, thank you notes, or 
email communications with your staff, board or volunteers? You can use generative AI 
to develop initial drafts quickly but approach them as a starting point. Use AI as a tool to 
expedite the process, but always review and edit content to align with your voice and 
values. 

Try this prompt in ChatGPT: “Write a one-page letter of inquiry to the [name of 
foundation] to request $20,000 for the [name of your organization]. We are focused on 
[mentoring youth ages 10-18 that are in the foster care system OR brief description of 
your project].” 

#2 Find grant opportunities and funding prospects 

You can use AI to streamline the time-consuming process of funder research. Provide 
criteria for potential funders, allowing AI to sift through vast data and generate a list of 
prospects. While AI identifies matches, it's crucial to review and refine results based on 
your nuanced understanding of your organization's needs and values and your 
community. AI finds funding opportunities by analyzing databases, financial reports, and 
philanthropic histories and can identify potential donors that align with your mission. 

Try this prompt in Google Gemini: “Which U.S. private foundations are most likely to 
fund nonprofit organizations working to [reduce homelessness OR enter your 
cause/mission] in [enter your city]?” 

#3 Write sections of your grant proposal 

While AI cannot even come close to replacing the depth of knowledge of an 
experienced grant professional, it can help you write sections of grant proposals. I’ve 
asked ChatGPT to create SMART objectives, a needs statement, and performance 
measures with outstanding results. 

Try this prompt in ChatGPT: “Help me develop a clear and concise project description 
for my grant proposal on [insert your project] in 200 words or less.” 

Source: https://grantprofessionals.org/news/660067/Practical-Ways-to-Use-AI-in-
2024.htm  
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7. Resources & Next Steps 

● Colorado Grants Guide: https://crcamerica.org/  
● Free AI tools to try: ChatGPT (free tier), Claude, Gemini, Copilot, Meta AI, 

Perplexity AI 
● Paid/Grant-specific: Grantable, Instrumentl, Grantium, OpenGrants, Grant 

Assistant 
● Blog: “AI & Philanthropy” – Council on Foundations - https://cof.org/ 

● Podcast: 🎧 Podcast: Hard Fork 
● Your organization’s next step: Pick one area of grant work where AI could save 

you time (editing, prospecting, brainstorming) and experiment this month. 

 

8. Your Notes 

 
 
 
 
 
 
 
 


